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Signing and submitting our tax return
electronically

Joint taxation with a private mandate

MyGuichet.lu


https://123easy.public.lu/fr.html

Contents of this tutorial

s

Summary:

If you fill in your tax return using the electronic assistant on MyGuichet.lu, you
must also sign it electronically. In the case of joint taxation, one electronic
signature per taxpayer is required (i.e. one for you and one for your spouse or

partner).
Who is concerned: people who opt for joint taxation, but where
o one of the two does not have their own electronic
% authentication and signature certificate (for example, in the

case of a cross-border couple).

MyGuichet.lu
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Joint taxation with a private mandate means that taxpayers
with a certificate also sign on behalf of their spouse/partner.
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Which certificate can | use to sigh our tax return?

You can sign procedures electronically on MyGuichet.lu with a
LuxTrust product (such as LuxTrust Mobile) or a Luxembourg
elD.

LUMITRUST  Gouv/p
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Can | also use an eIDAS device from another country?

You can register on MyGuichet.lu with an eIDAS means of
identification from another country, but you cannot use it to
sigh procedures.

SR\ eIDAS.€

* A
AV network
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Joint taxation without a private mandate

If you want to know what to do if you both have a certificate,

consult our tutorial on this subject.

MyGuichet.lu

Signing and submitting
our tax return
electronically
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https://guichet.public.lu/en/citoyens/support/aide/tutoriels/citoyens/double-signature-sans-mandat.html
https://guichet.public.lu/en/citoyens/support/aide/tutoriels/citoyens/double-signature-sans-mandat.html

Individual taxation

If you want to know how to signh and send your tax return in

the case of individual taxation, consult our tutorial on this

subject.

MyGuichet.lu
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Signing and sending a
procedure with
authentication
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https://guichet.public.lu/en/citoyens/support/aide/tutoriels/fonctionnalites-cles/signature-transmission.html
https://guichet.public.lu/en/citoyens/support/aide/tutoriels/fonctionnalites-cles/signature-transmission.html
https://guichet.public.lu/en/citoyens/support/aide/tutoriels/fonctionnalites-cles/signature-transmission.html

Steps

Signature N°1 Signature N°2 Adding attachments Submission
Todo Todo Todo Todo
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Step 1/4

Signature N°1 Signature N°2 Adding attachments Submission
In progress Todo Todo Todo
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If your spouse/partner does not have their own certificate and you
wish to sign twice with yours, you must ensure that you have
specified on the form that your spouse/partner has a proxy.
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Tick 'Yes' under 'General

instructions - Agent (Taxable

spouse/partner)' to the question
'Does the spouse/partner have

an agent?’.

MyGuichet.lu

MyGuichet

Alex Guichet

ACD (Form 100): Income tax return for the year 2024

Alex Guichet Help

Private eSpace

Introduction
Eligibility
General instructions

Agent (Taxpayer)
General information
Information (Taxpayer)
Address (Taxpayer)
Method of taxation

+ Agent (Spouse/partner)

General instructions - Agent (Taxable spouse/partner)

Does the spouse/partner have an .6 e
agent?* —

0 Power of attorney for filing and signing the tax return:

The spouse/partner can authorize a trusted person (spouse, parent, third party) or a service provider to file
and sign their tax return.

The power of attorney is useful, for example, for a joint tax return when one of the taxpayers does not have a
LuxTrust tool (e.g., a cross-border couple). In this case, the agent will sign the tax return once for themselves
and a second time for the spouse.

If one agent is representing two taxpayers, a separate power of attorney is required for each (e.g., a tax
advisor filing a joint return). The agent will sign the return once for each taxpayer.

A valid power of attorney must include the following:
« Taxpayer identification (one power of attorney per person)
* Agent's contact details
« Duration of the power of attorney: specifying the tax year concerned (renewal required each year)
« Scope of the power of attorney:
o Filing of the tax return
© GDPR consent
© Signature

This power of attorney does not cover the receipt of tax slips. These are sent directly to the taxpayer's
address. To have them received either at the agent's address or at another address, please contact the
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MyGUiChet Alex Guichet Help Log off

Alex Guichet Private eSpace

ACD (Form 100): Income tax return for the year 2024

General instructions - Agent (Taxable spouse/partner) - Information

Introduction
i ! ' ! A o Power of attorney for filing and signing the tax return:
Tick 'Yes' under 'General
H M General instructions The spouse/partner can authorize a trusted person (spouse, parent, third party) or a service provider to file
instructions - Agent (Taxable e

General information A valid power of attorney must include the following:

spouse/partner) - Information' to ot e « Tapayer dentificaton one power o atorney e erson)

* Agent's contact details
Address (Taxpayer)

M 1 « Duration of the power of attorney: specifying the tax year concerned (renewal required each year)
the question 'ls the taxpayer the

of the power of attorney:
Agent (Spouse/partner) o Filing of the tax return

a ge nt fo rt h ei rs po use / Information (spouse/partner) > GDPR consent

Address (Spouse/partner) o Signature

1 )
p a rt n e r? . Bank account details This power of attorney does not cover the receipt of tax slips. These are sent directly to the taxpayer's

Children address. To have them received either at the agent's address or at another address, please contact the
» Agent (Spouse/partner) - Information relevant tax office.

Online resources:
* Form 101 - Power of attorney [} available on the ACD website
« Tutorial - Tax return: dual signature and mandate [~

Is the taxpayer the agent for their ‘; ) Yes
spouse/partner? * "’
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In this case, you must also attach a power of attorney (form 101)
for your spouse/partner to the procedure.

MyGUiChet.lU Page 13 of 33


https://impotsdirects.public.lu/dam-assets/fr/formulaires/pers_physiques/2023/101f-2023.pdf

After filling in all the fields on the online form, you will be
automatically redirected to eSign, the Luxembourg government
portal for electronic signatures.
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eSign/ View the documents

Step 1/2
eSign.»

Steps

Abort signing

1. View the documents

o
o LE GOUVERNEMENT 2024
. DU GRAND-DUCHE DE LUXEMBOURG
2. Sign the documents

Administration des contributions directe

ACD (Form 100): Income tax return for the year 2024

Introduction

Welcome to the electronic tax return platform of the Administration of Direct Contributions.
M 1 < 1
Click on 'Sign the documents'.

Personal data provided by the data subject are processed by ACD as the data controller and in compliance with
Regulation (EU) 2016/679 of the European Parliament and of the Council of 27 April 2016 on the protection of natural
persons with regard to the processing of personal data and on the free movement of such data, and repealing Directive
95/46/EC (General Data Protection Regulation). For more details, please consult the section https://
impotsdirects.public.lu/fr/az/r/RGPD_GDPR.html

il ~
| confirm, and in the case d 2SI

he explanations
Document 1/1

ACD (Modeéle 100): Income tax return 2024

Sign the documents >

MyGuichet.lu
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eSign,’ Sign the documents Step 22

[ ]
eS’grL’ Ste ps Abort signing You must select a signing device in order to perform the signature.
ey e

1. View the documents +

2. Sign the documents

You are going to sign the following document(s):

LUMNTRUST

> ACD (Modéle 100): Income tax re-
turn 2024

Follow the steps that correspond
to your certificate.
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MyGuichet.lu COUPLAGE MOBILE e DE EN
y

V" Alex Guichet

@ Mes démarches Mes données Mes communications

Home > My procedures > ACD (Modéle 100): Income tax return 2024

2025-A004-AT16

ACD (Modéle 100): Income tax return 2024 »

Step

- Contact
2/5 LE GOUVERNEMENT . ) o )
DU GRAND-DUCHE DE LUXEMBOURG Administration des contributions directes
In preparation Administration des contributions directes

Show the steps

Show the contact details v

After the 15t signature, you are
automatically redirected to your Overview
private eSpace. il o v

Form

File @ /N

Message

ACD (Modéle 100): Income tax return 2024
History of the procedure

To sign: 1/2

Edited on 11/09/2025 11:55:05 @ Sign o

More information on this procedure See details v

Video tutorials
Attached documents
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Step 2/4

Signature N°1 Signature N°2 Adding attachments Submission

Done In progress Todo Todo
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To add the second signature in

the name of your spouse/partner,
click on 'Sign'.

MyGuichet.lu

MyGuichet.lu

Bl courLace mosiLe

Espace privé

V" Alex Guichet | S

@ Mes démarches

Mes données Mes communications

Home > My procedures > ACD (Modéle 100): Income tax return 2024

ACD (Modele 100): Income tax return 2024 »

2025-A004-AT16

Step

2/5

In preparation
Show the steps

Overview
File
Message

History of the procedure

More information on this procedure

Video tutorials

i
o LE GOUVERNEMENT
DU GRAND-DUCHE DE LUXEMBOURG
Administration des contributions directes

File @

TOTAL: 1 form, 0 annex, 2 attached documents

Form

ACD (Modéle 100): Income tax return 2024
To sign: 1/2

Edited on 11/09/2025 11:55:05

See details v

Attached documents

Contact

Administration des contributions directes

Show the contact details v
/\

Mandatory*
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eSign/ View the documents

eSign.»

Step 1/2
Steps

Abort signing

1. View the documents

2. Sign the documents

LE GOUVERNEMENT
DU GRAND-DUCHE DE LUXEMBOURG
Administration des contributions directe

ACD (Form 100): Income tax return for the year 2024
Introduction
Click on 'Sign the documents'.

Welcome to the electronic tax return platform of the Administration of Direct Contributions.

Personal data provided by the data subject are processed by ACD as the data controller and in compliance with
Regulation (EU) 2016/679 of the European Parliament and of the Council of 27 April 2016 on the protection of natural
persons with regard to the processing of personal data and on the free movement of such data, and repealing Directive
95/46/EC (General Data Protection Regulation). For more details, please consult the section https://
impotsdirects.public.lu/fr/az/r,

One Signature (one valid) A

Document 1/1

ACD (Modeéle 100): Income tax return 2024

Sign the documents >

1
e
MyGuichet.lu
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ESigI‘L/ Sign the documents Step 2/2

[ ]
eS’grL’ Ste ps Abort signing You must select a signing device in order to perform the signature.

1. View the documents +

2. Sign the documents

You are going to sign the following document(s):

LUMTRUST

0
> ACD (Modeéle 100): Income tax re- -

turn 2024

Follow the steps that correspond
to your certificate.
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Stage 3/4

Signature N°1 Signature N°2 Adding attachments Submission

Done Done In progress Todo
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Before you can send your tax return to the Luxembourg
Inland Revenue (ACD), you must first add all the
mandatory attachments (marked with a *).
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Adding attachments

If you want to know how to add attachments to a procedure

with authentication, consult our tutorial on this subject.

MyGuichet.lu

Signing and sending a
procedure with
authentication

ClhzaCl
=
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https://guichet.public.lu/en/citoyens/support/aide/tutoriels/fonctionnalites-cles/ajout-pieces.html
https://guichet.public.lu/en/citoyens/support/aide/tutoriels/fonctionnalites-cles/ajout-pieces.html

Step ” Contact
3/5 LE GOUVERNEMENT o ) o )
DU GRAND-DUCHE DE LUXEMBOURG Administration des contributions directes

Administration des contributions directes

In preparation Show the contact details

Show the steps

File @ /\

Overview

TOTAL: 1 form, 0 annex, 2 attached documents Mandatory*
File

Form

Message

ACD (Modéle 100): Income tax return 2024
History of the procedure Ready

Edited on 11/09/2025 12:01:52 ooe
Th e power of atto rn ey iS Mo‘reinformation on this procedure See details v

Video tutorials

automatically added to the list of |

Mandat tract (F 101 E)®
mandatory attachments. v cnis o016 @
Mandate contract (Form 101 F) o
To attach

Created on 11/09/2025 11:46:48

Annual remuneration certificate *

Annual remuneration certificate @) -
+| Attach
To attach

Created on 11/09/2025 11:46:48
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Do you want more information?

Additional information:

CliCk On the o icon to access the Link to the Mandate Contract (Model 101 F) below:
link for downloading the form.

Document template ]
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Stage 4/4

Signature N°1 Signature N°2 Adding attachments Submission

#

Done Done Done In progress
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. Espace privé
MyGUlChet.lU a COUPLAGEMOBILE v p o o oo | DE EN

GD Mes démarches Mes données Mes communications

Home > My procedures > ACD (Modéle 100): Income tax return 2024

ACD (Modele 100): Income tax return 2024 »
@

‘ Your procedure is ready to be sent to the administration. Click on the 'Send' button.

Step w Contact

4/5 o LE GOUVERNEMENT - . A .
DU GRAND-DUCHE DE LUXEMBOURG Administration des contributions directes

Administration des contributions directes .
Show the contact details

After adding all attachments, R
click on 'Send'. File @ A

Overview

TOTAL: 1 form, 0 annex, 2 attached documents Mandatory™
File

Form

Message

ACD (Modéle 100): Income tax return 2024
History of the procedure

Ready
Edited on 11/09/2025 12:01:52 (2 Edit wee

More information on this procedure See details v
A
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Confirm the sending of the procedure

Are you sure you want to send this procedure?

Confirm the transmission by
clicking on 'Send’. L~
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You have successfully
submitted your tax return to
the ACD!

MyGuichet.lu

MyG u i C het . l.U Procedure sent to the competent body.

Private eSpace
LINK A DEVICE ~ Alex Guichet FR DE

GD My procedures My data My messages

Home > My procedures > ACD (Modéle 100): Income tax return 2024

ACD (Modele 100): Income tax return 2024 »

No further action is needed once you have sent your procedure.
Your procedure will be closed later by the competent administration.

[ You have at least one unread message concerning this procedure. Check the 'Message' section.

—
I/Ste;\ .

| 5/5 J & LE GOUVERNEMENT

K / DU GRAND-DUCHE DE LUXEMBOURG

Sent Administration des contributions directes

Show the steps

File @

Overview

File

Message @D

History of the procedure

Message

Search in my messages

More information on this procedure

®®

Contact

Administration des contributions directes

Show the contact details

vV

A\

-New message

1 message, 1 unread
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You will also receive an automatic email informing you that the
procedure has been successfully submitted.
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You have successfully signed and submitted your
procedure!

Signature N°1 Signature N°2 Adding attachments Submission

Done Done Done Done
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Do you need help?

@ Physical reception desk

11, rue Notre-Dame
L-2240 Luxembourg

open on working days from 8.00 to 17.00
i L (with or without appointment)

% Phone

(+352) 247 82 000
available on working days from 8.00 to 18.00

Contact form

IEI

F
[=]F-

Appointment

E'."

via MyGuichet.lu

@ Video call with the Guichet.lu Helpdesk

by appointment, on working days from 8.30 to
17.30
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https://guichet.public.lu/en/citoyens/support/contact/contact_guichet.html
https://guichet.public.lu/en/citoyens/citoyennete/papiers-identite/carte-identite/rdv-accueil-guichet-lu.html

processusde
plificationde

Guichet.lu

11, rue Notre-Dame
L-2240 Luxembourg
(+352) 247 82 000
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