
Page 1 of 2 
Guichets et bureaux : Adresse postale :  Tél. (+352) 247 - extension www.gouvernement.lu/maee  
26, route d’Arlon, Luxembourg B.P. 752, L-2017 Luxembourg immigration.public@mae.etat.lu www.luxembourg.lu 

16.2_Cond.AT.TSMemFam.EN -150817 
 
 
 
 
 
 
 
 

Work permit for third country nationals,  
holder of a residence permit as a « family member »  

wishing to engage in part-time salaried activity  

 
The third-country national, holder of a residence permit as a « family member » wishing to engage in a 
part-time salaried activity1, must dispose of a work permit before starting to work. 
 

1. Remark  
The holder of a residence permit as a « family member » must be in possession of a work permit if he/she 
wishes to engage in a part-time salaried activity. The procedure varies in function of the duration of 
residence in Luxembourg at the moment of the application.   
 

In case the person resides in Luxembourg for less than a year at the moment of the application, it will be 
submitted to the local labour market test. Before considering the employment of a third-country national, 
holder of a residence permit as a « family member »,  the employer must declare the post vacancy at the 
Luxembourg Employment Agency (“Agence pour le Développement de l’Emploi” - ADEM) in order to allow 
the labour market test to be made. This test consists in verifying if the post vacancy can be filled with a 
person available on the local or European labour market. If ADEM cannot come up with candidates that 
have the asked profile within three weeks, the employer can ask ADEM for a certificate to attest that he 
may employ a person of his choice for his post. The employer signs a work contract with the worker he 
plans to employ. The starting date on the contract may mention "as soon as the work permit is obtained". 
The employer gives the original of the certificate to the third-country national who will enclose it in the 
application for the work permit. 
 

In case the person resides in Luxembourg for more than a year at the moment of the application, it will not 
be submitted to the local labour market test. The post vacancy however must be declared. The employer 
must declare the post vacancy at the Luxembourg Employment Agency (“Agence pour le Développement de 
l’Emploi” - ADEM) before considering the recruitment of a third-country national. The employer signs a 
work contract with the worker he plans to employ. The starting date on the contract may mention "as soon 
as the work permit is obtained”. The labour market test will not be conducted, it is sufficient for the 
employer to be able to prove the post vacancy declaration. The employer gives this proof of the post 
vacancy declaration to the worker who must enclose it in the application for a work permit. 
 

2. Application for a work permit  
The applicant must submit an application to the minister in charge of immigration.2 The applicant must 
disclose his/her identity (names, first names) as well as his/her exact address in the country of residence. 
He/she must also enclose the following documents in the application:   

 a certified copy of his/her valid passport, in its entirety; 
 a curriculum vitae ; 
 a certified copy of his/her diplomas or professional qualifications; 
 a copy of the work contract, dated and signed by himself/herself and the employer and conforming 

to Luxembourg labour law; 
 a motivation letter to support the application;  

                                                 
1
 If the salaried activity is a full time activity, the holder of a residence permit as a “family member” must dispose of an 

authorisation to stay as a salaried worker.  
2
 The application can be submitted by sending it to the Immigration Directorate (see address below).  
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 in case of residence for less than a year at the moment of the application: the original recent 
certificate issued by “Agence pour le Développement de l’Emploi”, attesting the employer’s right to 
employ a person of his choice for the vacant post;  
in case of residence for more than a year at the moment of the application: proof of the post 
vacancy declaration at the “Agence pour le Développement de l’Emploi”; 

 an affiliation certificate issued by the Social security center (“Centre commun de la sécurité 
sociale”), regrouping all of the affiliations in Luxembourg or a recent certificate indicating that the 
applicant is a co-insured party (“co-assuré”);  

 proof of the money transfer/deposit of the issuing tax of EUR 80.- to the following account: CCPL n° 
LU46 1111 2582 2814 0000 (beneficiary: Ministère des Affaires étrangères et européennes, 
Direction de l’Immigration; communication: titre de séjour dans le chef de…) 

 if need be, a mandate/proxy3.  
 

In case the documents are not in German, French or English, a conforming translation by a sworn translator 
must be enclosed. 
 

An incomplete application will be sent back to the applicant. 
 

3. Important notice 
The authorisation to stay for salaried workers is granted for one profession in one sector for any employer. 
This restriction remains for the first year. A change of sector or profession is only possible with the approval 
of the minister in charge of immigration.  
 

As of July 1st 2013, the work permit is no longer issued as separate document. It will be integrated in the 
residence permit. Should the holder of a valid residence permit as “family member” apply for a work 
permit, he/she will be granted a new residence permit which includes the information on access to labour 
market. The residence permit will thus inform on the period of validity of the work permit, and, as long as 
the access to labour market is restricted, also on the authorised occupation.  
 
 

For further information (in English, French and German), please visit the web site www.guichet.lu  

 
 

                                                 
3
 The applicant may confer mandate to a third person so as to submit the application in his/her place. In this case, the appointed 

person, except for juridical consultants, must present a duly signed and dated mandate from the applicant. The signature must be 
preceded by the handwritten phrase « good for power of attorney ». You can find a model of a mandate/proxy on the internet site 
www.guichet.lu  

http://www.guichet.lu/
http://www.mae.lu/

